usiness Support on Your Doorsep

Création du code PIC: Indispensable pour soumettre une proposition

Site du « Participant Portal » :

http://ec.europa.eu/research/participants/portal

desktop/en/organisations/register.html

Vérifier que I'entreprise n’est pas encore
enregistrée (« search »)

Commencer 'enregistrement de I'en
pour obtenir le code PIC : Personal
Identification Code (« Register »)

La procédure est détaillée dans le lien
suivant :
http://ec.europa.eu/research/participants/do
cs/h2020-funding-guide/grants/applying-for-
funding/register-an-organisation/registration-
of-organisation _en.htm

enterprise
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> Organisation Search

HZD20 Online Manus!

Reference Dacuments (H2020 &
FA7)

Beneficiary Register \ H2020 ONLINE MANUAL ‘
— 1F you want ta participata in a project propasal, your organisation neads to be ragisterad and hava a 9-digit

Code (PIC). Please quate your PIC in all correspandence with the Commission

Financisl Capaci

SME Pamicipation

The register contains all beneficiaries participating in the EU research and innevation or education, audiovisual

and cultural programmes.
IS your o isation already registered? pic search

Please check whether your fon has al o ktatediag, o necd to register it again.

| o

Register your organisation

To register, you need to lagin in the Portal or, if you are a new user, creste your account.

Check what information you nead te ragister in the H2020 Online Manual - and keep it to hand during the registration

cadure. To start registration, click on the button belavs,

You can quit the registration process at any TET d a5 3 draft and you may centinue your
registration later. To do that, go to My Organisations of the My Area section, Incomplate, draft registrations are

iy delated after ane year

H2020 Online Maniial
My Area - actount & roles
1 with ECAS
Rales & access rights
Terms and Conditions of Use
Grants
Applying for funding
Find 2 call

oA budget
What you .
about Horizen
Find partners or apply as
individual

Register in the Beneficiary

LEAR appaintmy
Validation of potential
[ fes
Fifiancial capacity cl
Data update

Certifications

Submit a proposal

From evaluation o grant
signature

Efigibility. ch

Evaluation of proposals
Eligibility and evaluation

criteria
Evaluation process and

resules

Grant preparation

Grant signature

o, Entreprise Europe Sud-Ouest Franc. Novembre 2015

~ BB RESEARCH & INNOVATION
Pa

rticipant Portal H2020 Online Manual

REGISTER AN DRGANISATION

LEAR appaintment /]

Reqgistration of arganisation validation of organisation
/ Financial viability self-check

Data update

Methodology certifications
Registration of organisation

Befora applying for research funding (by submitting a praject prapasal), all organisations (partnars} invalvad in the project
must first be registered with the Commission.
When an arganisation does not have legal persanality, his/her reprasentstives must prove they have the capacity to

undertake legal obligations on behalf of the organisation and that the organisation has financial and operational capacity

equivalent to that of legal persons.

You can check if your erganisation is already registered on the Beneficiary Register page.

Not yetregistered?

* 1f you already have a user account for the Participant Portsl, you can log in straight away and start entering
information to register your organisation on the Beneficiary Register page.

* Ifyou're new to the Participant Portal, you will first need to create = user account (ECAS account), before you start the
registration process.

What you need for registration

To register your organisation, you will need to provide information about its legal status and its finances. It's useful to
have this information to hand as you complete the registration process. The IT How To of the Beneficiary register will tell



Pour les PME, ne pas oublier de déclarer ce statut : indispensable
pour répondre a I'lInstrument PME !
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Participant Portal

ation > Participant Portal > Home

HOME | FUNDING OPPORTUNITIES  HOW TO PARTICIPATE _EXPERTS PAY

Se connecter sur le « participant portal » : :
Horizon 2020 Funding

Starting from 1/1/2014
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Cliquer sur « my organisation »,

My Notification(s)

My Expert Area
On this site you can find and secure funding for research & innavation projects under the following £U programmes:

oy Wegistered eganisatinns
e B it Bl Bz B s

Cliquer sur « MO » pour modifier R =)

Organisation

La fenétre suivante s’ouvre, cliquer sur « SME » AL IGRAC

Registration information

Organisation Cogatmamer o
LEAR
Business name [ ]
H2020 and FP7
SME Describe the legal status of your organisation by selec
Financial viability Legal status [ ]
e
Messages e
Documents o
Official language * [ ]
Establishment/Registration country * o
Leaal form * a
SME
La fenétre suivante s’ouvre, cliquer sur « Start self-
’ q st satikon 0 rowise IMGmaton BOGU1 VOUY S Stk You Can Gy oul M S SenAssesmimen| (GUEannaK) or provide e
SAE Ser-Dechyrainn (e} i some Hergon U0 ca, e (h SLE mhumes) inpes T Sei-hasssmeni i masdnery, For e

OIS Al e SE page of e Paiiinet Ponal an te S0 TEVEGN page
SE maman s oplona i puu apel e Edeation Prigammes

assessment »

Assassmant

= e Hiwicn 2020 fied 1 the tope conAiBons and sifwistion pysiks the SWE Eef Assessment = mandsion st Me
K of i many HICH i SeOmRSRNeL NG sl nimaton g0 ihe SHE Sel Atsemmmient o e (T H0H 0w

Welcome la the SME self-assessment questionnaire

W Before Starting 4 What's next? o Need help?

Une nouvelle fenétre s’ouvre, cliquer sur « next » pour
commencer a compléter le questionnaire
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